Alt ELPA Test Administration Manual Supplementary Script

Arabic

This script is intended to be used as a supplement to the Alt ELPA Test Administration Manual (TAM)
and should be read aloud to students who would benefit from hearing the directions for administration
read aloud in their home language. Test Administrators must read the complete TAM prior to using this
document to ensure they are familiar with all the Alt ELPA test administration procedures. Note that
some of the directions in this translation are only applicable to specific grade levels. Please consult the
TAM and identify the directions you will need to read aloud prior to administering the test.

A recorded audio script of this translation will also be available. The tracks on the recorded script are
listed in the first column of the table below.

PRACTICE TEST—STUDENT LOGIN INSTRUCTIONS
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On your computer screen, locate the icon
titled SecureTest. If you need help, alert
me now and | will help you.

Double-click the SecureTest icon; the
Please Sign In page will appear. Do not
enter anything until you have been
instructed to do so.

Can you see the Please Sign In page? If you
cannot see the Please Sign In page, please
let me know.

Enter your first name, your SSID, and the

Session ID and then click the Sign In button.

If you need help let me know and | will help
you.

You should now see thels This You? page.
Make sure that the information on this
page is correct. If the information is
correct, click the Yes button. If the
information is not correct click the No
button. If you need help let me know and |
will help you.

You will now see the Your Tests page.Click
on the link that says Start Alt
ELPA Practice Test.

If you previously started a test but did not
finish it, the Resume button will display
next to the test name. Click the Resume
button to resume the test.

You should now see the Choose Settings
screen. | will review your test settings.
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You should now see the Audio/Video
Checks screen.

Under Audio Playback Check, click on the
Sound button to hear the sound. If you
hear the sound, click the | heard the sound
button. A checkmark will appear in the top
right-hand corner of the window.

If you do not hear the sound, let me know
and | will help you.

Now click the Continue button at the
bottom of the screen.

You should now see the Instructions and
Help screen. Click on the View Help Guide
button. Does everyone see the Help Guide?
If you do not see the Help Guide, let me
know and | will help you.

The Help Guide has important information
about moving through the test, pausing the
test, and the tools available for this test.

Look at the Tool Button Sheet that | just
passed out. You will follow along with me
as | explain the buttons and tools you will
see and use during the test. You will only
listen to me while looking at the sheet, you
will not be using your computer at this
time. If you have a question while | am
reviewing this tool sheet with you, let me
know.

Look at row 1.You may click on the
Question Mark button in the top right-
hand corner of your screento see the
Online Test Directions at any time.

Look at row 2. Click on the X button in the
upper right-handside of the Help Guide
pop-up window to close the Help Guide.

Look at row 3. Click on the Zoom In button
to make the text and images bigger. Click
on the Zoom Out button to make the text
and images smaller. There are four zoom
levels.

Look at row 4. Click the Question Drop-
Down List to move to a different question
on the test.

Look at row 5. Click the Save button to save
work when answering a question. Your
answers are saved automatically when you
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move to another question. You do not have
to use the Save button for your answers to
be saved.

Look at row 6. You will click the Pause
button to exit the test before finishing.If
you Pause the test, you will be logged out.
Always check with your test
administrator(s) before clicking the Pause
button.

Look at row 7. After you answer a question,
you will click the Next button to go to the
next question or screen.

Look at row 8. Click the Back button to go
back to the previous question or screen.

Look at row 9. When you have finished all
the test questions, you will click the End
Test button to end your test. The End Test
button will only show on the screen when
you reach the last question in the test.
Always check with your test
administrator(s)before clicking the End Test
button.

Look at row 10. Click the Expansion Tool
button during the reading test to make the
left or right side of the screen smaller or
larger.

Look at row 11. Click the Unanswered
Question Flag button to return to any
unanswered questions in the test.

Look at row 12. Click the Replay button to
replay any directions or text that was
previously played.

Look at row 13. Click the Context Menu
button to access tools like the Notepad,
Mark/Unmark for Review, Highlighter, and
Strikethrough option.

Look at row 14. Click the Notepad button
to type notes to yourself about a passage
or question, then click Save and Close. A

picture of a Pencil with a check mark will
show next to the questions with student

notes.

Look at row 15. Click the Mark for Review
button for questions that you want to look
at again later. The box around the question
number changes to shows a Corner Flap
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and a picture with a Marked for Review
Flag.

Look at row 16. Click the Highlight
Selection button to highlight words. Click
the Remove Highlight button to remove
some highlighting. Click the Reset
Highlighting to remove all highlighting.

Look at row 17. Click the Strikethrough
button on multiple choice questions to get
rid of answer choices not needed.

Look at row 18. You may use the Hand
Pointer button to select some information
on the toolbar.

Do you have any questions about the Tool
Button Sheet?

Before we begin the test remember to read
each question carefully and think about
what the question is asking you to do. If the
test question has pictures, look carefully at
pictures because they may help you
understand the question.

For responses that have to be written, type
your answers in the space provided on the
screen. For multiple-choice questions, click
on the answer you choose. To change an
answer, just click on a different answer.
Always try your best and choose the
answer that makes the most sense to you.

Do you have any questions?

When you are ready to begin the practice
test, click the Begin Test Now button.

You should now see the Attention box that
asks you to select the End Test button to
review your answers. Click OK and then the
End Test button with the red square at the
top of your screen.

If you are using full screen, select I in

the upper-left corner to exit full-screen
mode and access the global menu. A
message appears, asking for a password.
Enter your first name as password and
select OK. The global menu appears on the
top of the screen.

You should now see another Attention box
saying you have reached the end of the
test. Click the Yes button.
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If you have marked any items for review,
please go back and check these items now.
You will not be able to go back to these
guestions later.

If you are sure that you are done with all
the questions in this test, please select the
Submit Test button.

You should now see a Warning box asking
if you are sure you want to submit the test.
Click the Yes button if you are done.

You will now see the Your Results page.
You may click the Log Out button now. This
screen does not give us any test results. It
just confirms that your test was completed
and submitted, and is now moving on to be
scored.
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1

On your computer screen, locate the icon
titled SecureTest. Double-click this icon and
the program will launch. If you need help, let
me know and | will help you.

Once the program has opened, you will see
the Student Sign In page. Do not enter
anything until you have been instructed to do
so. Can you see the Student Sign In page? If
you need help, please let me know and | will
help you.

Type your first name into the field titled First
Name.

Now click on the SSID field. Type in your
Student ID number.

Now click on the Session ID field. Type in the
Session ID | have written on the board.If you
need help, let me know and | will help you.

Click the Sign In button at the bottom of the
pageto start the test.

Now you should see Is This You? screen. Do
you see your hame on the screen? If you do
not see your own name, or if your name is not
spelled correctly, let me know.

Now make sure that the rest of the
information on your screen is correct.

e your Grade
e your SSID
e your School

If any of the information is not correct, please
let me know. If all of the information is
correct, you can click the Yes button at the
bottom of the screen. Do not go past the next
screen until | tell you to.

Now we are going to begin the test. Click on
the link that says Start Grades Alt
ELPA Test. If you need
help, let me know and | will help you.
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If you previously started a test but did not
finish it, the link will say Resume Grades
Alt ELPA Test.

You should now see the Audio/Video Checks
screen.

Under Audio Playback Check, click on the
Sound button to hear the sound. If you hear
the sound, click | heard the sound. A
checkmark will appear in the top right-hand
corner of the window.

If you do not hear the sound, let me know.

Click the Continue button to move to the next
screen.

You should now see the Instructions and Help
screen. Does everyone see the instructions? If
you do not see the instructions, please let me
know.

This screen contains the same information
about the tool buttons as you saw in the
practice test. You can access these instructions
at any time during the test by clicking on the
Question Mark button in the top right-hand
corner of your screen.

Do you have any questions about the
Instructions and Help screen?
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1

This is a Listening test. It will give you a chance
to show how well you can listen to and
understand English. You will hear things like
conversations and presentations. Listen
carefully. If you need to hear the conversation
or presentation again, click on the Replay
button.

It will also be read to you. You can hear a
guestion again by clicking on the Replay
button beside the question. If you want to
hear a response read to you, click on the
Replay button beside that response. Some
guestions you will answer by dragging and
dropping an object or a word. You can change
your answer by dragging the object to a
different place or by dragging a different
object. Other questions you will answer by
clicking on the response. You can change your
answer by clicking on a different response. Do
you have any questions?

Try to answer all test questions. Keep working
until you reach the end of the test. Once you
finish, you may check your work in this test
only. Remember, you can see the directions
whenever you need them during the test by
clicking the Question Mark button in the top
right-hand corner of your screen.

When you reach the Attention box saying that
you have answered all the questions on this
test, do not go on, please let me know,and |
will help you. When you are ready to begin this
test, click the Begin Test Now button.

You should now see the Attention box that
asks you to select the End Test button to
review your answers. Click OK and then the
End Test button with the red square at the top
of your screen.

If you are using full screen, select in the

upper-left corner to exit full-screen mode and
access the global menu. A message appears,
asking for a password. Enter your first name as
password and select OK. The global menu
appears on the top of the screen.
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6 You should now see another Attention box
saying you have reached the end of the test.
Click the Yes button.

7 If you have marked any items for review,
please go back and check these items now.
You will not be able to go back to these
guestions later.

8 If you are sure that you are done with all the
questions in this test, please select the Submit
Test button.

9 You should now see a Warning box asking if
you are sure you want to submit the test. Click
the Yes button if you are done.

10 You will now see the Your Results page. You
may click the Log Out button now. This screen
does not give us any test results. It just
confirms that your test was completed and

submitted, and is now moving on to be scored.
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1

This is a Reading test; it will give you a chance
to show how well you can read and
understand English.

Some questions are about a story. You will
read along as you listen to the story. Then you
will answer the questions.

You will answer some questions by clicking on
a picture. You will answer other questions by
clicking on some words. It is easy to change an
answer if you change your mind. Just click on a
different picture or different words.

You will also answer questions by moving a
word or picture. You can change your answer
by moving the word to a different place or
moving a different picture.

If you have a question, or do not understand
what to do, please let me know.

Some questions are about a passage. Read the
passage first before you try to answer the
questions.

You will answer some questions by dragging
and dropping words. You can change your
answer by dragging the words to a different
place, or by dragging different words.

You will answer other questions by clicking on
words, pictures, or sentences. You can change
your answer by clicking on different words,
pictures, or sentences.

If you have a question, or do not understand
what to do, please let me know.

Try to answer all test questions. Keep working
until you reach the end of the test. Once you
finish, you may check your work in this test
only. Remember, you can see the directions
whenever you need them during the test by
clicking the Question Mark button in the top
right-hand corner of your screen.

When you reach the Attention box saying that
you have answered all the questions on this
test, do not go on, please let me know and |
will help you. When you are ready to begin this
test, click the Begin Test Now button.
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You should now see the Attention box that
asks you to select the End Test button to
review your answers. Click OK and then the
End Test button with the red square at the top
of your screen.

If you are using full screen, select in the

upper-left corner to exit full-screen mode and
access the global menu. A message appears,
asking for a password. Enter your first name as
password and select OK. The global menu
appears on the top of the screen.

You should now see another Attention box
saying you have reached the end of the test.
Click the Yes button.

If you have marked any items for review,
please go back and check these items now.
You will not be able to go back to these
guestions later.

If you are sure that you are done with all the
guestions in this test, please select the Submit
Test button.

You should now see a Warning box asking if
you are sure you want to submit the test. Click
the Yes button if you are done.

You will now see the Your Results page. You
may click the Log Out button now. This screen
does not give us any test results. It just
confirms that your test was completed and

submitted, and is now moving on to be scored.
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This is a Writing test. It will give you a chance
to show how well you can write in English.

Some questions will ask you to make words or
sentences by dragging and dropping letters or
words.

Other questions will ask you to type your
answer. There will be a box for you to type in.

Some questions will ask you to choose the
right word to finish a sentence by clicking on
the word. Other questions will ask you to type
your answer. There will be a box for you to
type in.

If you have a question, or do not understand
what to do, let me know.

Try to answer all test questions. Keep working
until you reach the end of the test. Once you
finish, you may check your work in this test
only. Remember, you can see the directions
whenever you need them during the test by
clicking the Question Mark button in the top
right-hand corner of your screen.

When you reach the Attention box saying that
you have answered all the questions on this
test, do not go on, please let me know and |
will help you. When you are ready to begin this
test, click the Begin Test Now button.

You should now see the Attention box that
asks you to select the End Test button to
review your answers. Click OK and then the
End Test button with the red square at the top
of your screen.

If you are using full screen, select

in the upper-left corner to exit full-screen
mode and access the global menu. A message
appears, asking for a password. Enter your first
name as password and select OK. The global
menu appears on the top of the screen.

You should now see another Attention box
saying you have reached the end of the test.
Click the Yes button.

If you have marked any items for review,
please go back and check these items now.
You will not be able to go back to these
guestions later.
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12 If you are sure that you are done with all the 138 8 ALY S (e gl Gl (e 138 S )
questions in this test, please select the Submit ~ J“.!) Submit Test L) JLis) oa nd « ,Laay)
Test button. (oY)
13 You should now see a Warning box asking if Jl (3a3) Warning @e oY) 65 Of aa
you are sure you want to submit the test. Click S8 LAY ) G el 5 (e S0 S
the Yes button if you are done. Cughl 8 S ) (ard) Yes L) A=
14 You will now see the Your Results page. You <liSqy  (dadlsl) Your Results dsia ¥ (5 s
may click the Log Out button now. Thisscreen ¥ .Y (9.3 Jsawd) Log Out L) e il
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This is a Speaking test. It will give you a
chance to show how well you can speak in
English. You will hear the questions. If you
need to hear a question again, click on the
Replay button. To answer each question,
please respond in English to me.

If you don’t understand what to do, please let
me know.

Try to answer all test questions. Keep working
until you reach the end of the test. Once you
finish, you may check your work in this test
only. Remember, you can see the directions
whenever you need them during the test by
clicking the Question Mark button in the top
right-hand corner of your scr een.

Pause after you answer each question so that |
can help you. When you are ready to begin
this test, click the Begin Test Now button.

You should now see the Attention box that
asks you to select the End Test button to
review your answers. Click OK and then the
End Test button with the red square at the top
of your screen.

If you are using full screen, select in the

upper-left corner to exit full-screen mode and
access the global menu. A message appears,
asking for a password. Enter your first name as
password and select OK. The global menu
appears on the top of the screen.

You should now see another Attention box
saying you have reached the end of the test.
Click the Yes button .

If you have marked any items for review,
please go back and check these items now.
You will not be able to go back to these
guestions later.

If you are sure that you are done with all the
guestions in this test, please select the Submit
Test button.
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9 You should now see a Warning box asking if Jh (3a3) Warning @e 0¥ 65 Of aa
you are sure you want to submit the test. Click DRI Yl ) 8 el ) e 138U S o
the Yes button if you are done. Cughl 8 S ) (ard) Yes L) A=

10 You will now see the Your Results page. You Ai€ay  (dailil) Your Results dsia (Y (5 v
may click the Log Out button now. This screen ¥ .o¥! (gua) Jsad) Log Out L) e il
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